Mynununansnoe OropketHoe obmeobpazoBaTensHoe yupexxaeHue KanuHUHCKas cpeaHss
obImeoOpa3oBaTe/lbHas KO

COI'JTACOBAHO YTBEPXAIO

=saupekTop Mb@ V Kamuuumnckas COLII _

0 s

WEOBR4 S O

O%mEOE,cf &

Qo) * 9oty
%S

[lenaroruueckuM COBETOM
MBOY Kanunuuckas COILI
ITporoxon ot 25.08. 2021 Ne 1

7
Kannysora B.B.
1.08.2021 No 158

>

(98]

THomoxenue o OHOIHOTEKE

1. O6ue mo/10KeHHA

1.1. HacTosiee nomoxeHue pernaMenTupyer aestensHocTs 6udanorekn MbOY Kanununckas
COILI (mamee — OO0O).

1.2. Hacrosimiee nonoxxkenue pa3paboTaHO B COOTBETCTBHU ¢ DelepalIbHBIM _3aKOHOM OT
29.12.2012 Ne 273-03 «Ob obpasosanuu B Pocculickoi Gegepanumy, IPUKa3oM MUHKYIBTYPhI
Poccuum ot 08.10.2012 No 1077 «O0 yreepxaenun llopsaka ydera DOKYMEHTOB, BXOIALUMX B
coctaB 6ubmmoregnoro Gougay ¢ yuerom muchMa Munobpasosauus Poccun ot 23.03.2004 Ne
14-51-70/13 «O TlpurmepnoM nonoxkenuu o dubamoTexe odmeodpa3oBaTeIbHOTO YUPEXKICHHIY,
Ha ocHoBaHuu @DenepanbHoro 3axoHa Ne 114-O3 «O mNpoOTHBOAEHCTBHH 3KCTPEMUCTCKOM
NESTEIBHOCTH», B COOTBETCTBMM CO cTarhedl 13 3akoHa O 3ampelleHHH MacCOBOIO
pacnpoCcTpaHeHHs IKCTPEMUCTCKOH nuTepaTypsl; @eaepanbHoro 3akoHa ot 29.12.2010 N 436-
@3 (pen. ot 14.10.2014) "O 3amure gered oT UHGOPMALKH, IPHUYMHAIONIEN Bpell UX 340POBBIO
W pa3sBUTHIO .

1.3. bubnuorexa sBASiETCS CTPYKTYPHBIM I0/pas/jeieHneM 00pa3oBaTeNbHONW OpraHU3alWH,
CO3JAaHHLIM B LEIIX obecrmedyeHMs IpaBa YUacTHUKOB 0Opa30oBaTENbHBIX OTHOLIEHMHA Ha
becruiatHoe 110Jib30BaHue dubdbnuoTeuyHo-uHGOPMAIIMOHHBIMUA pECypCcaMu.

1.4. Topsimok MONB30BAHUS UCTOUHUKAMU WHOOpPMAINH, IEPEUYEHb OCHOBHBIX YCIIYT H YCIIOBHS
UX TIPEJOCTABICHHS ONpEACsISIOTCS HACTOALIMM IIONOKEHHEM O OMOIMOTEKe W IpaBUIaMHU
nosip30BaHus OUOTHOTEKOH, YTBEPIK/IEHHBIMU PYKOBOAUTENEM 00pa30BaTe/IbHOM OpraHi3alyi.

1.5. Opranm3zanys oOCTYKUBAHHS YIACTHUKOB 00pa30BaTe/IbHBIX OTHOLIEHHH IIPOM3BOIMTCH B
COOTBETCTBUM C IIpaBHIIaMM TEXHHUKU 0€30MacHOCTH M IPOTUBONOKAPHBIMU, CAHUTAPHO-
TUTHEHUYeCKUMU TPeOOBAHUSIMH.

2. llpuHIHNBI, He/H, 3213491, PYHKIHH 0HOIHOTEKH

2.1. JlearenpHocTh OuMONMMOTEKH OCHOBBIBACTCS HA MPUHIMNAX JEMOKpPATHHM, T'yMaHH3Ma,
O0MIEJOCTYIIHOCTH, IPHOpUTETAa  OOIIEYeNTOBEUECKHX  LEHHOCTEH, TpaXkJIaHCTBEHHOCTH,
CBO6OI[HOFO paBBHTHSI JJAYHOCTH.

2.2. B OubnuoTexke 3amperiacTcs W3JAaHHEe W paclIpocTpaHeHHe [eYaTHBIX, aymuo-,
ayIUOBU3YAIBHEIX M WHBIX MaTepUaaoB, COJAEpKallUX XOTA OBl OAMH M3 IPU3HAKOB,
IpeIyCMOTPEHHBIX 4aCThi0 MepBoii crateu 1 MenepansHoro 3axoHa ot 25 uroast 2002 r. Ne 114-
®3 «O mpoTHBOJAEHCTBUH SKCTPEMHCTCKOM JlesiTeIbHOCTHY (¢ M3MEeHeHHaMH Ha 1 miong 2021
rojaa).

2.3. He pmomyckaercs HamWuMs 3KCTPEMHCTCKMX MaTepHaloB, I[IpeIHA3HAYEHHBIX [JId
pacrpocTpaHeHus THO0 MyONHYHOTO NEMOHCTPHPOBAHHS JOKYMEHTHhl Nub0 umHpOpMauus Ha



MHBIX HOCHUTENAX, IPHU3BIBAIOLIME K OCYIUECTBIEHUIO IKCTDEMHMCTCKOM  JeATeIbHOCTH
(HaCHIBCTBEHHOE H3MEHEHHE OCHOB KOHCTUTYIMOHHOTO CTpos M (MiM) HapylleHue
TEppUTOpUabHOU 1esnocTHocTH Poccuiickoit @enepalliu (B TOM YHCIIE OTUYXKACHHE YacTH
Tepputopur  Poccuiickoit @Denepanmm), 3a MCKIOYEHUEM JENUMHTALNH, JeMapKaluu,
penemMapkauuu ['ocynmapcTBennoit rpanuusl Poccmiickoii @enepanuu ¢ CONpeNeIbHEIMU
rocynapcTBaMu;

- IyOAMYHOE ONpaBIaHue TEPPOPU3MA M MHAS TEPPOPUCTHYECKAS JIEATENBHOCTD;
- BO30y>KJIeHHE COLIMAIIBHOM, pacOBOi, HALIMOHANBHON UIIH PETUTHO3HOR PO3HH;

- TpomaraHja HMCKIYHMTEIPHOCTH, MPEBOCXOACTBA JMOO HENONHOIEHHOCTH YeloBeKa IO
NpH3HAKY €ro COIManbHOH, pacoBOM, HALUMOHAIBHOM, pENMIHO3HOHM MJM  SI3BIKOBOH
MIPUHAJIEKHOCTH HITH OTHOIIECHUS K PEIIHTHY;

- HapylleHue 1IpaB, cBODOJ U 3aKOHHBIX MHTEPECOB Ye/I0OBEKA M I'paXKIaHWHA B 3aBUCHMOCTH OT
€ro COIMAIBHOM, PACOBOM, HAIMOHAIBHOM, PEIUIMO3HOM WM A3LIKOBOH IPHHALIEKKHOCTH WIIH
OTHOIIEHHUS K PEJTMTHH,;

- BOCIpPENSATCTBOBaHME OCYIMECTBICHHIO TpaykaaHaMy HX M30MpaTeNbHBIX IIpaB M IpaBa Ha
ydacTue B pedepeHIyMe WK HapylieHue TaliHbl TOJI0COBaHMS, COeIMHEHHBIE ¢ HaCUIHeM Iubo
YIpo30ii ero NpUMEHEHUS;

- BOCIIPENATCTBOBAHME 3aKOHHOM AEATETBHOCTH TOCYIaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO

CaMOYIIpaBJICHHU A, H36KpaTEHBHBIX KOMHCCHIH, 0BUISCTREHHBIX U PEIMTHO3SHBIX o0renuHeHnH
HJIH UHBIX opraHmauHﬁ, COCIHMHCHHOC C HACHITHEM b0 yrjp030171 €T0 IIPMMCHCHNA,

- COBEpIIECHME TPECTYIIEHHWI IT0 MOTHBaM, yKa3aHHBIM B OYHKTE "e" WacTW TEepBOHM CTaThH
63 YroznoeHoro kogekca Poccuiickoit @enepanuu;

- HICTIONB30BaHKE HAIIMCTCKOM aTpuOyTUKH MK CHMBOJIUKY, TUO0 aTpuOyTHKY MM CHMBOIIHKHY,
CXOAHBIX € HAIUCTCKOM aTpuOYTUKOW WM CUMBOJMKOH [0 CTENEHM CMEIIeHHs, Judo
aTpuOYTUKH WIM CUMBOJIMKH 9KCTPEMMCTCKUX OpraHu3allMi (CHMBOJIMKA, OIMCAaHUE KOTOPOH
COJEPXKHUTCA B YUYPENUTENbHBIX JOKYMEHTAX OpPraHM3aly{, B OTHOIIEHMH KOTOPOH IO
OCHOBAaHMAM, IMPEAYCMOTPEHHBIM HacTosmuM @enepanbHbIM 3aKOHOM, CYIOM IIPHUHSATO
BCTYIIMBILIEE B 3aKOHHYIO CHIIY DEILIEHHE O JIMKBUIALMK WM 3alIPETE HEATEIBHOCTH B CBA3H C
OCYIIECTBIICHHEM 3KCTPEMUCTCKOM [OEATElIbHOCTH), 338 HCKIIOUYEHHEM CIIydacB HCIIOJIb30BaHMUS
HAIIMCTCKOH aTpuOYTHKM WIM CUMBOJIMKY, THOO aTpuOYTHKH HIM CHMBONMKH, CXOIHBIX C
HaIMCTCKON aTpuOyTHKOI MM CUMBONMKON [0 CTENEeHM CMeIleHHd, mib0o aTpuOyTHKH MM
CUMBOJMKH DJKCTPEMHCTCKMX OpraHuzaluif, INIpH KOTOPHIX (OpMHpyeTcs HEraTHBHOE
OTHOILIEHHE K HICOJIOTHH HallM3Ma M 3KCTPeMMU3Ma W OTCYTCTBYIOT IIPU3HAKH IIPONaradisl UM
ONpaBJaHus HAUUCTCKOH ¥ 3KCTPEMHUCTCKON HIEOIOTHH;

— Hy@]’[H’-IHLIE IMPpHU3BEIBEI K  OCYIICCTBICHHUIO YRKAa3aHHBIX JesHuH 1ubo  MaccoBoe
PaCmpoCTpaHCHKHE 3aBE€IOMO ISKCTPEMHCTCKHX MaTepHalioB, a pPaBHO HX HM3TOTOBICHHUEC HIIH
XpaHCHHUE B ICIIAX MAaCcCOBOTO paClipoOCTPaHCHHA,

= HyﬁJII/I‘{HOB 3aBEIOMO JTOXKHOE oOBHHEHE JIMOa, 3aMeIaromero rocyapCTBEHHYK TODKHOCTD
Poccuiickoii ®@enepaiiy WK rocy apcTBEHHYIO A0JDKHOCT cyOBpexTa Pocculickoii @eneparui,
B COBEpPLIEHMHM KM B [EPUOA MCIONHEHHS CBOUX [ODKHOCTHHIX 0043aHHOCTEH IesHUiA,
yKa3aHHBIX B HACTOSIIIEH CTAThe U ABJIAIONINXCS IPECTYIIICHUEM;

- Opradud3alyda W TII0AroTOBKa VYKa3aHHBIX JEesHHH, a Takke NOACTPEKATENILCTBO K HX
OCYIIECTBICHHUIO,

- (mHaHCUpOBaHME YKa3aHHBIX AesHUN MO0 MHOE cOMeHCTBUE B MX OpraHM3alliy, TOArOTOBKE
U OCYOICCTBICHHHM, B TOM YHCJIE IIYTEM TPEIOCTaBICHHS yueOHOH, momurpadudecKoil u
MaTepHaJbHO-TEXHHUYeCKOH 0a3rl, TenmeoHHOH ¥ HWHEIX BHIOB CBA3H MWW OKa3aHUS
WH(OPMaLMOHHEIX yciyr), j11ubo 00OCHOBBIBAIOIIME MWIM ONPaB/bIBAOIIME HEOOXOIMMOCTD
OCYILIECTBJICHHA TAaKOH [AeATEeNbHOCTH, B TOM 4YHCJIE TPYABl PYKOBOAUTENEH HAI[MOHAT-



COLMATUCTCKON paboueil maprum [epmamum, Gamucrekolt maprum Hramum, BBICTYILJIEHHS,
M300pa)EeHUS PYKOBOIUTENEH TPYIIIL, OPTaHU3alIH HId ABHKEHUM, IPU3HAHHBIX IIPECTYITHBIMU
B COOTBETCTBHH C IIPHTOBOPOM MeskIyHapoIHOTO BOEHHOTO TpuOyHaNa 1A cyJa U HaKa3aHus
TTTABHBIX BOCHHEIX IPECTYNHHKOB €BPOIEHCKHX crpan ocu (Hiopubeprckoro Ttpubymana),
BLICTYNITIEHUS,, W300PaXKEHHS! PYKOBOTUTE/EH OpraHu3alui, COTPY/IHMYABIINX C YKa3aHHBIMH
I'pynIiaMu, OpPraHM3alUsgMH W JBWKEHUSIMU. nyOnuKanuyu, 0OOCHOBLIBAIOIIHE  HWITH
OTpaBJLIBAIOIIHE HAIMOHANBHOE M (WJIH) DPACOBOE IPEBOCXOJCTBO JIMOO ONpaBIBIBAIONIHE
TIPaKTUKY COBCPIUICHHS BOCHHBIX HIM WHBIX TIPECTYILIEHMIL, HalIpaBJIEHHEIX Ha IIOIHOE WK
HaCTHUYHOC YHHUYTOMKEHHE KAKOH-THOO 3THUHYECKOH, COLMANBHON, PAcOBOH, HAMOHATIBHON HIN
PENUTHO3HOM I'PYTIIIEIL. :

2. 4. bubnuoreka mpenocTaBiseT yenyru B cepe 6ubmmoTedHoi gesrensHOCTH, obecednBas
CO3MAHME HMHBATUAAM, CNEAYIOIHX YCIOBHH MOCTYITHOCTH GUBIMOTEK B COOTBETCTBHH ¢
TPeOOBAHMAMM, YCTAHOBNEHHBIMH 3aKOHOATENEHLIMHA I HHBIMI HOPMATHBHBIMH TIPAaBOBEIMU
AKTaMHu:

= BOBMOXHOCTB 6€CHp€HHTCTBeHHOFO BX0/Ja B OubnHoTeKy 1 BLIXO/4 U3 HUX;

- CONEHCTBME WHBANMIY NP BXOAE B 3[4HHE W BBIXOE M3 HEro, WHMOPMHUPOBAHHE €ro o
AOCTYITHBIX MapipyTax O0LIeCTBEHHOTO TPAHCIIOPTA;

- BOSMOXHOCTE TIOCAIKHM B TPAHCIOPTHOE CPEICTBO M BHICANKH W3 HELO nepej BXOIOM B
OubimoTeKy, B TOM YHCIE ¢ HCIOMB3OBAHHEM KPEC/Ia-KOMACKH, M TIPH HEOOXOAMMOCTH C
MIOMOIIEIO NIepCcoHaNa OubauoTexn;

= BO3MOXHOCTEL CaAMOCTOYTEIRHOTO IEePEeIBUKEHUI 110 DUOIHOTEKE B Loenax nocTyna K MeceTy
IpeaocTaBlIcHUs YCIYTH, B TOM 9HC/IE C HCTIONL30BAHUEM HOMOIIH TIEpCOHATA;

- CONPOBOKACHHE MHBANUIOB, MMEIONIMX CTOHKHE HADYIICHUS GyHKIHM  3peHHs u©
CaMOCTOSITENIHOTO IEPEABUIKEHHUS, OKA3AHUE UM TTOMOIIH HA TEpPUTOPUU OUOHOTEKH;

- IPOBCACHME  WHCTPYKTaXa  COTPYAHHKOB,  OCYMICCTBISEOIIUX HEITOCPENCTBEHHOE
B3aMMOJCHCTBHE C TOTydYaTensMd YCIyrH, o BOIIpOCAM  O3HAKOMIIEHWS HHBAIHIO0B C
PasMEINECHUEM KaOWHETOB, 4 TaKXKe OKA3AHHS UM MOMONIM B YACHEHHUH TIOCJIEA0BATEBHOCTH
ACHCTBHI H MapUIPyTa NepeIBHKEeHuS! IIPH TTOYYEHHH YCIIYIH.

2.5. llenu GubnHoTeKH COOTBETCTBYIOT LE/SIM 00pa3soBaTENBHON OPraHH3alHKi H BKJIFOYAIOT B
cebsa: dopmuposanme 06meit KYIETYypel JHYHOCTH OOYYAIOIMXCS HA OCHOBE YCBOCHHS
00s13aTENBPHOT0 MHHHMYMa cozlepiKanus 00I1eo0pa3oBaTeNILHBIX TIPOrPaMM, HX a1armTalusi K
KU3HH B OOLIECTBE, CO3ZaHKE OCHOBBI IS OCORHAHHOLO BBIOOpA U TIOCIEAYIOMErO OCBOEHUS
IpOGeCCHOHANBHEIX  00pa30BATENBHBIX [porpaMM,  BOCHHTAaHWE  IPaXKIAHCTBEHHOCTH,
TPYIOIIO0Us, YBaXEHHS K NpaBaM H CBOGOIAM dCjoBeKa, JIFOOBH K OKpYXKaroIleld mpupose,
Ponume, cembe, popMuporanme 3/I0POBOIro 00pa3za »KH3HH.

2.6. 3anayamu 6ubnoTekH 06pazoBaTETBHOM OpTaHU3alUy SBISIOTCS:

* OOeClecYeHHe YJYaCTHHKOB 06pa30BATENBHOTO nporecca JOCTYNOM K HWH(pOpManum,
SHAHWAM, MACSIM, KYJbTYPHBIM LIEHHOCTSIM IOCPEACTBOM HCIIOMb30BAHHS OHOIHOTEYHO-
HH(}OPMAIMOHHEIX PECYPCOB 06PA30BATENLHOI OpraHu3allfm;

° TPHUBJICYCHUE 00YYAIOMMXCS K CHCTEMATHIECKOMY UTCHHIO y4eOHOH, Xy/I0KeCTBEHHOIH,
Hay4HO-NOMYIAPHOH U TEPaTYpLL;

*  COJCHCTBHE Pa3BUTHIO [I03HABATEILHBIX HHTEPECOB U CLIOCOOHOCTEH 00YYAOIIIXCS;

e oO0yd4eHue OCHOBAM 6ubnuoreuHo-6ubHOrpadhuuecKoil rPAMOTHOCTH;

° COAGHCTBHE INEJAarOTHYECKHM pabOTHHKAM B noadope  Hay4yHO-METOIHYECKOl
JTEPATYPBL, HHYOPMUPOBAHNE O HOBBIX TTOCTYIIEHUSIX B OUOIHOTEe b oum;

¢ COBCPIICHCTBOBAHWE MNPEOCTABIAEMEIX OHOIMOTEKOH yCnyr Ha OCHOBe BHEJIPEHHUS
HOBBIX  WH(OPMAI[MOHHBIX  TEXHONOIMH U KOMIBIOTEPU3ALUKU  OHOIHMOTEYHO-



MH(OPMALMOHHBIX TIPOLIECCOB, (HOopMUpPOBaHHE KOMDOPTHOI OUGIMOTETHOM cpespL.

2.7. bubnuoTeKa BEITOIHSET CIeAYIOIIHE byHKIMN:

2.7.1.

@opmupyer GhoHm OHOIHOTEUHO-HHDOPMALIMOHHBEIX DPECYPCOB 00pa3oBaTeNLHOM

OopraHu3aniun:

KOMILTIEKTYET =~ OCHOBHOM  (GoHJ  yueOHBIMM,  XY/JIOXECTBEHHBIMH,  HAyYHBIMH,
CHPaBOYHBIMMU, NEAATOTHYCCKUMH M HAYUHO-TIIOMYJISIPHBIMU JOKYMEHTAMHY;

YYaCTBYET B KOMIUIEKTOBAHMM CIENMAIM3HPOBAHHOIO (OHIA yueOHMKAMM M3 UHCla
BXOIAINUX B (efepaNbHblii mepedeHs yUeOHUKOB, JOMYIEHHEX K UCIIOIb30BAHMIIO TIPH
peanusanuy HMEIOMHUX TOCYAaPCTBEHHYIO aKKPEAUTAlMI0 00pa3oBaTe/IbHEIX IPOIPAMM
Ha4aqbHOIO 0DIIETo, OCHOBHOTO 00IIero, cpenHero obumero 06pa3oBanus, 1 yueGHbMHU
MOCODMSMHY,  JONYIIEHHBIMH K  HCIIONB30BAHMIO IIPH  pEalM3alliM  YKa3dHHBIX
00pa3oBaTENLHEIX IPOTPAMM;

aKKyMyJnupyeT (OHA MOKYMEHTOB, CO3J4BAEMLIX B 00pa3soBaTeNbHON OpraHU3alHu
(mybmukaumii u paboT Tenaroros 06pa3oBaTENBHON OpraHM3aUmM, JYUIIMX HAYIHBIX
pabor 1 pedepaToB yyammxes U ap.);

OCYLIECTBIIAET PA3MEIICHNE, OPraHu3ainio u COXPaHHOCTE JOKYMEHTOB,

OpraHu3yeT U BeeT CIpaBOIHO-OubIMOrpaduuecKuit anmapar: katanoru (angasuTHHIA,
CHCTEMaTHYECKHH), KapTOTEKH (CHCTEMATHUECKYIO KApPTOTEKY CTaTeil, TeMaTHUeCKUe
KapTOTEKH), 0a3hl JaHHBIX O MPOGUITI0 00pa30BaATENBHON OpraHU3AIHH.

2.7.2. OcymectBnger auddepennuposantoe 6uGIROTETHO-UHPOPMAIHOHHOES o0cyKuBaHHE
o0yyaromuxcs:

NpeJOCTaBIAET WH()OPMAMOHHEIE PECYPCH HA Pa3IHuYHbIX HOCHTENAX, B TOM 4YHCIeE
HAaYy4HYIO, YUe0HO — METONMYECKYIO, CIPaBOYHO-UHQOPMAIMOHHYIO B aynuo-popmare,
JOCTYNHYIO [J1si UHBAJIMIOB;

OpraHusyeT oOyuYeHHME HaBBIKAM HE3aBHCHMOTO OMOIMOTEYHOTO MONB30BATENS U
noTpedutens uHGOpManMu, CONeHCTBYET MHTErPALMY KOMIUIEKCA 3HAHW, yMEHMH u
HABLIKOB PabOTEI ¢ KHUTOW U HUH(BOPMaLHEi;

OKa3pIBaeT MH(GOPMALHOHHYFO TIOIEPYKKY B PEMIEHNH 3aad, BOSHUKAIOMMX B IPOLECCe
y4eOHO#, caMo00pa3zoBaTeIbHOM 1 IOCYTOBON AEATENBHOCTH 06 YUAFOIIIXCSL,

OpPTraHH3yeT MacCOBBIC MEPOIPUATHS, OPHEHTHPOBAHHBIE HA pa3BUTHE oOmed wu
YUTATENBCKON KYJIBTYPEI JINYHOCTH;

COMIEHCTBYET MeJaroruueckuM paboTHuKaM B OpraHu3alun 0bpa3oBaTeNnsHOrO mporecca
H focyra o0ydarommxcs.

2.7.3. Ocymectnsier auddepeHnnposannoe 6ubIuoTeIHO-HHDOPMALHOHHOE obcy)KuBaHHE
[eJaroruyeckux paboTHHUKOB:

BBIABNIACT HH(OPMAlLMOHHEIE NOTPeGHOCTH U YIOBIETBOPSET 3alpOChl, CBA3AHHEIE C
00y4YeHHeM, BOCIIHTAHUEM 00 y4aIOIIIXCS;

cojleicTByeT npoeccuoHaNLEHOI KOMIIETEHIIAN Me1aroros, MOBBIIEHHIO
KBaMU(UKALUH, TIPOBEAEHUIO ATTECTAIIHH;

OCYMIECTB/IACT TeKyllee HHQOPMUPOBAHME (DHM HHOOpMAIMH, O0O30PHl  HOBBIX
NOCTYIIEHNH M yOauKaimit);

CTIOCOOCTBYET MPOBEAECHUIO 3aHATHH 10 GOPMHUPOBAHNMIO HHQOPMAIHOHHON KYIbTYpEL
00y4arOIKXCs, SBIAETCS Da3oH [T MPOBeIeHUs NPAKTUYECKHX 3aHATHII 1m0 paGoTe ¢
UH(QOPMAILMOHHBIMU PECYPCAMMH.

2.7.4. Ocyuwectrnser mupdepeHmMpoBannoe OUBIMOTETHO-UHPOPMALIHOHHOE obcayKuBaHmne
poauTeNel (3aKOHHBIX pe/ICTaBHTeNel) 00y aromuxcs:



e  YIOBIETBOPsIET 3allPOCHl I0JIb30BaTesell W MHMOPMHUPYET O HOBBIX MOCTYIUIEHHSX B
bubnuoreky;

e KOHCYIBTHPYET IO BONpOCAM OpraHM3alMd CEMEMHOIr0 YTeHHs, 3HAKOMUT C
uHpopMaluell 10 BOCIHTAHUIO JIeTEH;

e KOHCYIBTHPYET I10 BONPOCaM YUeOHBIX M3JaHUH U1 00 y4aronmuXcs.
3. Opranu3anmus JeATeJLHOCTH OHOIHOTEKH

3.1. OOGumiee pyKOBOJACTBO AEATENBHOCTHIO OHOMUOTEKH OCYLIECTBISET PYKOBOAHTEH
00pa30BaTeIbHON OpraHu3aliy.

3.2. HenocpencTteeHHOE PyKOBOACTBO OMOTHOTEKOH OCYIIECTRIAET 3aBeAYIOMUK OHOMHOTEKOMH,
KOTOpBIH HazHadaeTcs pyKOBOAUTENEM 00pa30BaTeIbHON OPraHu3aliu.

3.3. 3aBeayromuid OuOIMOTEKON HeceT OTBETCTBEHHOCTh B IpelesaX CBOSH KOMIIETEHLHMH 3a
OPraHM3alMI0 U Pe3yIbTaTH ACITEILHOCTH ONOMHOTEKH.

3.4. 3aeepyromumi  OubmuoTexkod — pa3pabaTelBaeT W TPEACTABIAECT  PYKOBOIHTEIIO
00pazoBaTeIbHOM OpraHU3aluy Ha YTREPKICHHE CIEIYIONHe JOKYMEHTHI:

e TIONIOXKeHHe 0 OubiuoTeke, MpaBwuia MOJL30BaHus ONOIHOTEKOIH;
e INIAHOBO-OTUETHYIO JOKYMEHTAIIHIO.
3.5. B cocTap OMOMHOTEKH BXOIHUT:
s aDOHEMEHT;
e YHUTANBLHEBIN 3471
e OTHAENI yueOHUKOB;
e oraen HHpopmaroHHO-0ubIHorpaduUecKoil paboTsl;
e MeIuaTeKa.

3.6. bubnuoreunHo-uHbOPMALMOHHOE OOC/Yy)KHBAHHE OCYIIECTBISETCS B COOTBETCTBHH C
nuaHaMy paboTel OUOIMOTEKH U pekuMOoM paboThl 00pa30BATENIBHOM OpraHU3aIHH.

3.7. bubnunoreka BIpaBe MPENOCTABIATL IJIATHEIC OHONMHOTEYHO-HH(OOPMAIMOHHBIE YCIYTH,
[IepPeYeHb KOTOPEIX OIpe/IesiseTcs yCTaBOM 00pa30BaTeIbHOM OpraHi3arym.

3.8. Pexxum pabotel OMOMHOTEKM ONpenenseTes 3apeayronuM OubInoTeKo# ¢ ydyeToM pexuMa
pabotel oOpazopaTenbHOW opraHm3anuu. OFUH pa3 B MECSI] MMPeIyCcMaTpPUBAETCS CAHUTAPHBIA
I€Hb, B KOTOPBIH 00CIIyKHBaHUE [10J1b30BATEICH HE IPOU3BOJUTCH.

4. Y4yer noctryn/ieHus ¥ BbIOBITHA JOKYMeHTOB OHOIHOTewHOro poHaa
4.1. IlpueM 10KYMEHTOB B (hoHI OMOIHOTEKH BKIIIOYACT CIEAYIOLIME ONEpPaLliu:

e CBEpKa MOCTYIUIEHHH C [EpBUYHBIM YYETHEIM JIOKYMEHTOM (Hak/ajHas, akT),
BKJIFOYAOIMM CIIUCOK [TOCTYIIUBIIUX JOKYMEHTOB;

e  COCTaBJIEHHC [EPBHUHHOIO YYETHOI'O JOKYyMEHTa I HOCTyHJIeHHﬁ oes
COHpOBOﬂHTeﬂbHOﬁ AJOKYMCHTAllMHK,

e perucrpalds MOCTYNMBINKX JOKYMEHTOB B pErucrpax CyMMapHOTro, IpPYNIIOBOTO H
uHauBuayansHoro yuera (COCT 7.0.93-2015 «bubnuoreunsiit doun. TexHONOTHS
(hOPMHPOBAHHUIY ).

4.2, Tlpu nomoNHeHUK OCHOBHOTO OubmoTednoro poHaa HeoOXoAUMO cobmoaaTe TpeboBaHus
@enepanbHoro 3akona oT 25.07.2002 Ne 114-®3 «O mnpoTUBOINEHCTBHH 3KCTPEMHUCTCKOH
OeSTeNbHOCTHY. JIOKYMEHTEI, BKIIIOYEHHBIE B IIEPEYEHb 3KCTPEMUCTCKMX MaTepHalos,
npuo0peTaTh 3anpelieHO, IPYU BLISBICHUU UX B (QOH/E — U3BIMATE U3 JOCTyIa.

4.3. Yyer u obpaboTka noxkymMeHTOB bubnunoreyHoro (hoHaa.

4.3.1. Yuer u o0paboTka DOKYMEHTOB OCHOBHOrO (OHJa OCYIIECTBISIETCS HHAMBHAYAIBHBEIM



criocobom. CBeIeH)s 0 MOCTYMHUBIINX MEYAaTHEIX JOKYMEHTaX BHOCATCS B «Knury cymmapsoro
ydeTa JOKYMEHTOB OCHOBHOIO (hoHIa».

HocTynnBuMM ~ OKyMEHTAM —IIPHCBAWBAIOT —MHIMBHAYAIbHbIH PEruCTPALMOHHEIH HOMep
(MHBEHTAPHBIA HOMEP WINM MHOW 3HAK, NPHHATHIA B KauecTBe PerucTpalMOHHOIO HOMEpa,
CUCTEMHBIA HOMEP /IS 3JIEKTPOHHBIX TOKYMEHTOB) U (P XpaHeHH ..

Peructpanuonnele HOMepa ¥ INHQPLH OTMEYAOT B pErucTpax HHIUBHIYaIbHOTO yueTa
MOKYMCHTOB — HHBEHTAPHOHN KHHUIE, KAPTOTEKE PETHCTPAlMU Ta3eT, KypHAIOB, YYeTHOH Gase
JAHHBIX.

Bce OK3eMIUIADEl NPHHATHIX M3IaHui mTeMmmemoroTes. IlITeMmens ¢ HaMMEHOBAHMEM
00pa3oBaTeNbHOM OpraHM3alliy JOMKEH OBITH IPAMOYTOMBHOM (opMBI, pasmepoM He
Oonpmie yem 1,5%4 oM.

[Iremnens craButcst Ha 0GOPOTE THTYIBHOTO JIUCTA (TpE OTCYTCTBHM THTYJIBHOIO JHCTA — Ha
IEPBO¥ CTPAHHMIE TEKCTa IOX 3ariasueM), Ha 17-if CTPaHULE TTOJ TEKCTOM B JIEBOM HIKHEM
YTy ¥ Ha obopoTe Kaxmoro mpuinoxenus. Ha Gpomopax u KypHallax IITEMIIeNIb CTABUTCH
TOJIBKO Ha 00JI0)KKE MM Ha IEPBOM CTPAHHULIE TEKCTA.

CoctaB ocHoBHOro houa pukcupyercs B KapTOYHOM aa(aBUTHOM KaTaJlore, B 3IIeKTPOHHOM
0aze manupix OMOIHOTEKH.

4.3.2. Vaer u o06paboTka cCrenHaTU3UPOBAHHOTO (onna. CrenmanusupoBansbiit  GoHA
YHMTBIBACTCS ¥ XPAHHUTCA OTIEIBHO OT OCHOBHOTO OubmmuoTeynoro (Goua.

Y4er NOKYMEHTOB CIeLHaIM3MpOBAHHOIO (HOH/A, Kak MHOI'O3K3EMIIIAPHOR JTHTEpaTyphl,
OCYIIECTBIIAETCS TPYIIIOBBIM CTIOCO0OM M OTpaxaeTcs B «KHHre cyMMapHOro yuera yueHHOrO
(oHIa» U B KAPTOTEKE PErHCTPALMOHHEIX KaPTOUEK.

Ha Kaxkpoe HaMMEHOBaHME TOKYMEHTOB CIELHaNH3UPOBAHHOI0 (POHIAA 3aBOMTCH OTHEIbHAL
yueTHas Kaprouka. Kaprouku c OubmamorpaduueckuM onucamweM u3TaHHiL y4eOHHKOB
PACCTAaBIIAIOTCA B YHCTHYIO KAPTOTEKY IO KJaccaM, a BHYTPH KJIAcCOB — 1o andaBuTy hamumuii
aBTOPOB WM  3arnaBui. JInd KOHTPOIA 338 COXPAaHHOCTBIO  YHYETHBIX KapTO4YeK OHH
PErMCTPUPYIOTCH B «JKypHANe PErMCTPaLiy YIETHEIX KAPTOUEK YUeOHUKOBY. .

Y4eT crenuanu3upoBaHHOr0 (GOHIA NPEeqyCMaTPHBAET OTpaXEHHME €ro cocTaBa B CMPaBOYHO-
6ubnorpadudgeckom anmapare GubIMOTEKH, B TOM YHCIE B 9JEKTPOHHON 0aze HaHHEBIX.

4.4. BeiObiTHE JOKYMEHTOB GUOMHOTEIHOTO HOHIA.

4.4.1. TIpuyHHEE], MO KOTOPEIM JTOKYMEHT MOXKET OBITh BBIBEICH H3 COCTABA dubnuoteunoro
(oHza, BKIIOYAIOT, B TOM 9HCIIe BETXOCTD, A€(PEKTHOCTD, YCTapPENOCTh [0 COAEPKAHUID, yTpary.
Hcxmodenne nokymMenTa 3 GuGIMOTeTHOro (hOHIA IPOBOIUTCS HA OCHOBAHMHN AHAIN3A COCTARA
6rbmoTeuHOro (hOHAA U PE3yTHTATOB €TO TTPOBEPKH.

44.2. Tlog BETXOCTHIO JOKYMEHTA TOHUMAIOT Pe3yNbTaT €CTECTBEHHOIO CTApeHUs HIH
(bH3HYECKOr0 U3HOCA JOKYMEHTA.

4.4.3. Tlonm nedeKTHOCTBE OOKYMEHTA IOHWUMAKOT JaCTUYHYI0 /M IIONHYIO YTpaTty
SKCILTyaTallHOHHBIX Ka4eCTB IOKYMEHTa B Pe3YJIbTATE BHEIIHEr0 BO3MCHCTRHIA.

4.4.4. Tlox ycTapemoCTbiO TIO COAEPKAHMIO MOHHMAIOT NOTEPK) aKTYalNbHOCTH TEMATHKH,
MOATBEPXKIAEM YO OTCYTCTBHEM cmpoca yuTaTenei, HEBOCTPEOOBAHHOCTEIO B
nepepacnpeene iy 1 pealu3aii.

4.4.5. Ilon yTpato# JOKyMEHTa [IOHEMAKOT er0 OTCYTCTBHE B (ounne 6ubnuotexu mo npuYMHAM
MOTCPH, XWIUCHHUA, OeNCTBHI CTMXMHHOTO, TEXHOTEHHOIO (B TOM YHCIE XaKepCcKoi aTaky u
HEBOCCTAHOBUMOTO COOS SIEKTPOHHOTO 060pYNOBaHMs) MIH COMHAILHOIO Xapakrtepa, 10
HCYCTaHOBJICHHOH MPUYKHE.

4.4.6. llpouecc HCKIIOYEHHS [OKYMEHTIOB U3 (onna OHOMMOTEKM OCyIIECTBISETCS B
COOTBETCTBHU ¢ llopankoM yueTa MOKYMEHTOB, BXOISIIMX B COCTAB OUOIMOTEUHOIO doHna,



YTBEPKIECHHBIM IPHKa30M MupkviasTypsl Poccun ot 08.10.2012 No 1077.

4.4.7. BeIGbiTHE JOKYMEHTOB OuGuoTeunoro Gonga MpOM3BOAUTCS B PE3YNBTATE MX CIMCAHMA
KOMMUCCHEH, CO3aHHOM PyKOBOAHTE IEM 00pa3oBaTeIbHON OpraHi3aliH.

4.4.8. YTuimsands CIHCAHHBIX JOKYMEHTOB OmOnmoTedHOro (onja npoM3BOIMTCA B
COOTBETCTBMH C 3aKOHOAaTeNLCTEOM Poccuiickoit Oeepali.

5. IlpoBepKa JOKYMEHTOB OubinoTreanoro Ggonxa

5.1. TlnanoBas IpOBEpKA TOKYMEHTOB OMOIHOTEYHOIrO poHIa TPOBOAUTCA C MEPUOIUIHOCTEHIO
OOMH pas B TMATH JIET HA OCHOBAaHWHM rpaduKa MPOBEPKH, YTBEPHCICHHOIO 3aBEIYIOIIMM
OuOIHOTEKOH. -

52. Buemanoas poBepka JOKyMEHTOB OUOJIHOTEHHOrO ¢donsa NPOU3BONUTCH B
00s3aTeILHOM NTOPSAIKE:

e 1pH BEIABJEHMH (AKTOB XUINEHHUS, 30YNOTPEONEHUS HIH IO TOKYMEHTOB;

e B cCIyuae CTUXMPHOrO OejcTBHs, NOXapa WA IPYTHX gpe3BBIYANHBIX CHTYaIHH,
BBI3BAHHBIX SKCTPEMAIBHEIMH YCIOBHIMU;

e [IpU peopraHu3alliil HIIN JTHKBHIAITHA 06pasoﬁaTeanoﬁ OpraHu3aliu.

5.3. o wroram IPOBEPKH 3aBEIYONIMi GMOIHOTEKOH COCTABISCT aKxT, MO/ANHCHIBACT W XPaHUT
ero B GHOIHMOTEKE B TEUEHHE CPOKA, YCTAHOBICHHOTO HOMEHKIIATYPOH METL. Ecnu xakue-TO
JIOKYMEHTBI OTCYTCTBYIOT IIO HEYCTAHOBIEHHON IIpUYKMHE, TO K aKTy NpPHUKIABIBACTCA MX
CIIMCOK, B KOTOPOM (PUKCHPYIOTCS CBEJICHHS O KOIHYECTBE JOKYMEHTOR 6ubnuoreunoro dponaa
B HAIMYHH W KOJWUECTBE OTCYTCTBYIOIIWX JOKYMEHTOB, B TOM HHCJIE IIO HEYCTaHOBIEHHOM
npuyrHe. B akTe Takke yKasbBaeTCs HOMED ¥ jlaTa akTa npebIOyIIel MTPOBEPKH.

5.4. Bo BpeMms MNpOBEPKA IOKYMEHTOB OHOMHOTEYHOTrO (orma pabOTHHKH OTCIEKHMBAIOT
HaJIM9Me OKCTPEMHCTCKHX —MaTephanoB, KOTOPBIC BXOIAT B (enepanbHBIA  CIIHCOK,
omy6nuKoBanHb MuHIOcTOM Poccru Ha CBOEM CaiTe.

Ecnu 3aBeLyomuil GuOIMoTeKoN HallieT SKCTPEMICTCKIHH MaTepHall, TO J0IDKEH OTPaHHYUTh K
HeMy JOCTYII CO CTOPOHHI IOIb30BATE/IEH.

55. Ilps BBIABIGHMM B IIpOLEccE NPOBEPKM (OHIA OTCYTCTBYIOUMX IOKYMCHTOD u
HEBO3MOKHOCTH YCTAHOBNEHHS BWHOBHBIX JTHIl YOBITKE IO HENOCTA4aM CTMCHIBAOTCA B
COOTBETCTBHH C ACHCTRBYOMIMM 3aKOHOAATENbCTBOM.



